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Notepad: frequently asked questions

Here are answers to some common questions about Notepad,
» What is Notepad?

» How de [ open Notepad?

» How do [ change the font style and size?

» How do I cut, copy, paste, or delete text?

¥ How do [ print 2 Notepad document?

» How do [ insert the time and date in a document?

¥ How do I find and replace specific characters or words?

+ The text in my document runs off the right edge of the screen. How can I see all
of my text without scrolling?

¥ How do I create a header or footer?
¥ How do I change the way my dacument looks when it's printed?

» How do I go to s specific line in a Motepad document?

53, More support options
18 Offline Help ~
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2.Aan File 1a9n Save As

| Untitled - Notepad

[File] Edit Format view Help

Mew Ctrl+ M ﬁ

Open... Ctrl+0 j I ¢
Save itrl+5 ﬂ

Save As... |

Page Setup...

Print... Ztrl+P

Exit
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@©v|@ ¢ Libraries » Documen ts - | "9-| | Search Documents p| ®
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3. NUNTo AUt s

File name

Music
> &= Pictures

+ E Videnos

M Computer
> &y Local Disk (C:
U i 3T PITEL

File nam

Save as type: [TE:d: Documents (.t} v]

&) Hide Folders Encoding: [ANSI V] [ Save ] [ Cancel ]
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1. AanLuY File @antuyeag Open "

E| Untitled - Motepad
Edit—Format—Yiew—Help

Mew Ctrl+ M
Cpen.. Ctrl+0
Save Ctrl+5
Save As,..

Page Setup...

Print... Ctrl+P
Exit
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| Open X
T » ThisPC » Documents v O Search Documents pe
Organize New folder =~ @ @
() MName Date medified Type Size
s CQuick access
wiawian Office wwuAmwans 5/23/2018 125 AM  File folder
W Ayl 8/6/20129:21AM  Text Document 1KB
* Downloads o
Documents o
[&] Pictures s
.4
4.3
.6
e
@ Onelrive
3 This PC v < 3
File name: || v| |Te1rt Documents (") V|
Encoding: | ANSI

V| | Open | | Cancel |
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| Open X
L » This PC » Documents w 0 Search Documents 2
Organize « New folder =~ [ @
N Name Date modified Type Size
7 Quick access
5/23/201810:25 AM  File folder
[ Desktop -
8/6/2018 9:21 AM Text Document 1KB
* Downloads  #*
Documents
&= Pictures -
i
4.5
4.6
o
@ Onelrive
3 This PC wllz =~
File name: | shadnyfiusi ~ | |Teu‘l Documents (*.bd) w |
Encoding:  AMSI V| | Open | | Cancel |
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| Open X
L » This PC » Documents w 0 Search Documents 2
Organize « New folder =~ [ @
N Name Date modified Type Size
7 Quick access
I Deskt » wawan Office wuufweams 5/23/2018 10:25 AM  File folder
eskto .
P aariny Haws 8/6/2018 %:21 AM Text Documnent 1KB

* Downloads o
Documents
[&] Pictures -
HE
.5

HE

am
@ Onelrive

[ This PC o=

File name: | sadiy s

Encoding: | ANSI
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1.AaNLUY File 1@aNYEoY Page Setup .«

§| Um@-ﬁeﬁ
Edit Format View Help

Mew Ctrl+ M
Open... Ctrl+ 0
Save Ctrl+5
Save As,..

Page Setup... |I
Print... Ctrl+P

Exit
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Faper *

Size: ’ Letter

Source: [ wionda luda - ]

Orientation Margins (milimeters)

@ Portrait




5. AANLY File LaBn Print

E::Iit Format View Help
MNew Ctrl+MN
Open... Ctrl+ 0
Save Ctrl+5
Save As..

Page Setup...
Print... Ctrl+P |
Exit
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&t Printer

"' HP Deskjet Ink Advant K209a-z on com41  #%h Snaglt 8
p=h HP Laserlet P1005 oo 25120555 OneMote 2010
=0 Microsoft XPS Document Writer

4 [ mn | F
Status: Ready [] Prirt to file
Location:

.

Page Range

@ Al Mumber of copies: 1 =
Selection Current Page

Pages: Collate

Pint | | Cancel | Apply
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