
Instructions: Write an email to apply for the Waiter/Waitress position at Smile Cafe, Bangkok using 
information from the job advertisement. 

- Plan Your Email

Your email should include:

- Subject line

- Greeting (e.g., "Dear Sir/Madam")

- Introduction (State your name and purpose of writing)

- Qualifications (Mention your age, English skills, and personality)

- Availability (Mention you can work the stated hours)

- Closing (Say thank you and express interest in an interview)

- Sign-off (e.g., "Best regards," + your name)
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New Message 

To: 
_____________________________________________________________________________________
_____ 

Subject:_____________________________________________________________________________
________ 




