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Instructions: Write a letter to Santa Claus by following the steps below. 

How to Write a Letter to Santa Claus 

Step 1: Start with a greeting 

Begin your letter politely. 

Use: "Dear Santa Claus," 

Step 2: Introduce yourself 

Say your name and maybe your age. 

Tell Santa if you’ve been good or how you’ve tried your best this year. 

Example: 

"My name is Anna. I am 10 years old and I’ve been helpful at home and kind to my 

friends." 

Step 3: Say what you wish for 

Politely ask for the gifts or things you would like. 

Be specific and use kind words. 

Example: 

"I would love a new storybook and a warm jacket." 

Step 4: Wish for others (optional but nice!) 

You can include a kind wish for your family, friends, or people around the world. 

Example: 

"I also hope everyone has a happy and healthy Christmas." 

 Step 5: Say thank you and close 

Thank Santa for his kindness. 

End with: 

"Love," or "Sincerely," 

followed by your name. 

Example Closing:  Love, Emily give me the instructions 
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