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Heading

songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate
Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green
clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife

part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

With love,
Tee

What it is:

The heading tells when and
where the letter was written.

It usually includes the date
and place.

How to write:

Write your city and the date on
the top right or left corner of the
letter.




songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate
Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green
clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

With love,
Tee

Salutation

What it is:

The salutation is the greeting af
the beginning of the lefter. It
shows who you are writing to.

How to write:

Write “Dear” followed by the
name of the person, then put
a comma (,).




Salutation

songkhla, Thailand
December 25th, 2025

Examples:

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate ° DeOr TeOCher WUT/

Christras in Thailand. Even though it's not a Thai holiday, my friends and | always ° DeCII’ An ﬂCI
4

nhave fun fogether. )
o
AT school, we have a small Christmas party. We decorate the classroom with DeOr Slr'

colorful lights, balloons, and a big Christmas free. Everyone wears red and green ® DeOr MQdG m,
clothes and exchanges small gifts. There are many fun activities like singing

Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

With love,
Tee




songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate

Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green
clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

With love,
Tee

Introduction

What it is:

The infroduction is the first
paragraph of your letter. It tells
the reader why you are writing
and gives a friendly start.

How to write:

You can start by asking how the
PErson Is or expressing your
feelings.




Body

songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate
Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green

clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

With love,
Tee

What it is:

The body is the main part of the
letter. It gives details about what
you want to talk about.

How to write:

Write 2-3 short paragraphs to
explain your ideas clearly. Use
complete sentences and linking
words (first, next, then, finally).




songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate
Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green
clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in

your country!

With love,
Tee

Conclusion

What it is:

The conclusion is the |ast
paragraph of your letter.
It gives a friendly ending or @
final message to the reader.

How to write:

You can write your wishes,
hopes, or plans to meet the
person soon.




Closing

songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate
Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green
clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

With love,

Tee

What it is:

The closing is a polite way to end
the letter before your name.

How to write:
Use phrases like:
* Yours sincerely,
* Yours fruly,
*  With love,
« Best wishes,




songkhla, Thailand
December 25th, 2025

Dear Anng,

Today is Christas Day, and I'm very excited! | want o fell you how | celebrate
Christras in Thailand. Even though it's not a Thai holiday, my friends and | always
nhave fun fogether.

AT school, we have a small Christmas party. We decorate the classroom with
colorful lights, balloons, and a big Christmas free. Everyone wears red and green
clothes and exchanges small gifts. There are many fun activities like singing
Christras songs, playing games, and faking photos with sanfta Claus. My favorife
part is eating cookies and drinking hot chocolate with my friends.

| hope you have a wonderful Christmas with your family. May your day be full of
love, joy, and happiness. | can't wait fo hear how you celebrate Christmas in
your country!

Nith love,
Tee

Signature

What it is:

The signature is where you write
your name to show who sent the
letter.

How to write:
Write your first name or full name
under the closing.
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Instructions: Match eoch letter part [A-G) with the corect defgil (1-7].

A heading B. salutation C.infroduction O, body
E. conclusion F. closing . signature
1. Lately, I've started a new job, and it's been a big change. The team is greaf,

and I'rm leaming a lof. Also, | visited the coast lost weekend—so relaxing!

2. 123 Green 3treet, Lakeside City — May 11, 2025

3. —an twait to hear what you've been up to. Lef's plan o call or mestup
soon!

4. Take care,

Decr Emily,
hope yvou'rs doing welll | wanted to check in and share some updaotss.

Al

Tuoaun 1

1589 My Letter

Instructions: Match each letter part
(A—G) with the correct detail (1-7).




;\ = Instructions: Match each letter part (A-G) ‘
1U\‘)']UY1 1 with the correct detail (1-7).

A. heading B. salutation C. infroduction D. body
E. conclusion F. closing G. signature

1. D Lately, I've started a new job, and it's been

a big change. The team is great, and I'm learning a lot.

Also, | visited the coast last weekend—so relaxing! ¢
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i Instructions: Match each letter part (A-G)
1U\‘)']UY1 1 with the correct detail (1-7).

. heading B. salutation C. infroduction
E. conclusion F. closing G. signature

2. A 123 Green Street, Lakeside City
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é.. — Instructions: Mafch each letter part (A-G)
1U0']UY1 1 with the correct detail (1-7).

B. salutation C. infroduction
E. conclusion F. closing G. signature

3. E Can’t wait to hear what you’ve

been up to. Let’s plan a call or meetup soon!
7




Instructions: Mafch each letter part (A-G)
with the correct detail (1-7).

B. salutation C. infroduction
F. closing G. signature

4. F Take care,

S. B Dear Emily,
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Instructions: Mafch each letter part (A-G)
with the correct detail (1-7).

C. introduction
G. signhature

6. C | hope you're doing well! |
wanted to check in and share some
updates.

/. G Alex
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Inshructions: Write the letter to Santa Clause by follow the sfeps as following
How to Write a Letter to Santa Claus
Step 1: Start with o greeting
Beqgin yvour letier politely.
Use: "Dear Sanfa Claws,”
Step 2! Infroduce yourself
Lay your name and maybhe your age.
Tall Sanfa if you've been good or how you've fried your bast this year.

Example:

"My name is Anna. | am 10 years old and I've besn heloful ot home and kind to

iy friends.”
Step 3: Say what you wish for
FPalitely sk for the gifts or things vouw would like.
Be specific and use kind waords.
Example:
"l would love a new storylcook and o warm jackst”

Step 4: Wish for others (oplional but nice!]

You can include a kind wish for your fomily, friends, or people arcund the world.

Example:

"l lso hope everyone has o happy and healthy Christrnos.”
Step 5: Say thank you and close

Thank Santa for his kindness.

End wwith

/ "Love.” or "Sincerely.”
fallowed by your name.

Example Closing: Love, Emily give me the ins’rn_n:ﬁn::-nsl

Tuonun 2

sa9 Letter to Santa

Instructions:

Claus by fo

Write a letter 1o Santa
lowing the steps below.
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Instructions: Write a letter to Santo Claus‘

Tuoun 2 by following the steps below.

Step 1: Start with a greeting

Begin your letter politely.
Use: "Dear Santa Claus,”




Instructions: Write a letter to Santa Claus
by following the steps below.

Step 2:

Say your naome and maybe your age.

nfroduce yourselt

Tell Santa if you've been good or how you've tried your best this year.
Example:

"My name is Anna. am 10 years old and I've been a
helpful atf home and kind fo my friends.” )




Instructions: Write a letter to Santa Claus
by following the steps below.

Step 3: Say what you wish for

Politely ask for the gitts or things you would like.
Be specific and use kind words.
Example: —~

‘| would love a new storybbook
and a warm jacket.”




Instructions: Write a letter to Santa Claus
by following the steps below.

Step 4: Wish for others (optional but nice!)

You can include a kind wish for your family, friends,
or people around the world.

Example: I

| also hope everyone has a happy
and healthy Christmas.”
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Instructions: Write a letter to Santo CIouS‘

Tuoun 2 by following the steps below.

Step 5: Say thank you and close
Thank Santa for his kindness.
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Instructions: Write a letter to Santa Claus %
by following the steps below.

'Love,"” or "Sincerely,”

End with:

followed by your name.

Example Closing: -

Example Closing: Love,

Emily give me the instructions
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Christmas
Exhibition

A1u1s0a17ulvan e www.dltv.ac.th




Tuaugh 1
1599 N5 LULATDINRUIYITIANDUNIWIDING

Tuaudi 1
509 Christmas Exhibition

A1u1s0a17ulvan e www.dltv.ac.th



