
 
 

ช่ือกลุ่ม............................................................................ ช้ัน............... เลขท่ี........................... 
Introduction 
- Good morning/afternoon everyone and welcome to my presentation.  
Introduction 

- Good morning/afternoon everyone and welcome to my presentation.  
First of all, let me thank you all for coming here today. 

- I’m planning to tell you about today….......... 
- I’d like to introduce you to…......... 
- As you can see on the screen, our topic today is............ 

Timing 
- It will take about X minutes. 

Questions 
- If you have any questions, I am happy to answer them 
- If you don’t mind, I'd like to leave questions until the end of my talk /there will be time for 
a Q&A session at the end... 

Sequencing phrases 
- My first point …….......…… 
- First of all, I’d like to give you an overview of................... 
- Next, I’ll focus on............and then we’ll consider.............. 
- Then I’ll go on to........... 
- Finally, I’d like to............. 

Conclusion 
- Well, that’s all I wanted to say on that particular topic. 
- If you’ve got any questions, I’d be happy to take them now. 
- To summarize what I said is… 
-  If you want to contact me, just………………. 
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Timing 
- It will take about 10 minutes. 

Questions 
- If you have any questions, I am happy to answer them 
- If you don’t mind, I'd like to leave questions until the end of my talk /there will be time for 
a Q&A session at the end... 

Sequencing phrases 
- My first point …….......…… 
- First of all, I’d like to give you an overview of................... 
- Next, I’ll focus on............and then we’ll consider.............. 
- Then I’ll go on to........... 
- Finally, I’d like to............. 

Conclusion 
- Well, that’s all I wanted to say on that particular topic. 
- If you’ve got any questions, I’d be happy to take them now. 
- To summarize what I said is… 
-  If you want to contact me, just………………. 

 


